
Getting Started

 Choose team name.

 Set up and customize team webpage.

 Set up and customize personal fundraising page. Be
sure to download the Boundless Fundraising applica-
tion to fundraise on Facebook.

 Make a self-donation to kick off your fundraising efforts.

 Have a team strategy meeting or call with your local
CCFA staff.

 Finalize your team’s goal for fundraising and member
recruitment.

 Invite family, co-workers, civic clubs, and friends to 
join your team or to support your fundraising efforts 
by donating.

 Attend Take Steps kickoff event.

 Send mass email and place article in company newsletter
to recruit co-workers.

 Determine any team incentives, T-shirt design, internal
competitions.

 Order materials from CCFA, if necessary.

 Schedule internal team kickoff with CCFA representative
and invite registered and prospective team members.

 Ensure all team members are registered and encourage
them to continue fundraising.

Leading Up to the Walk

 Send out fundraising emails to ask for donations.

 Contact all team members and offer to help them 
get started.

 Update team webpage via your Participant Center with
success stories and progress.

 Distribute Take Steps brochures and hang posters in
your community to generate interest.

 Make plans for Walk Night. Decide on a time and place
for your team to meet.

 Distribute team T-shirt or other team identifiers to wear
on Walk Night.

Walk Night

 Be sure to arrive early! Every participant who raised
$100 or more will receive an official Take Steps T-shirt.

 Send all of your walkers who have not yet registered for
the event to the registration tent to make a donation
and collect their event wristband.

 Turn in any donations to the registration tent in Take
Steps walker envelopes.

 Celebrate with your team and have fun!

Post-Walk

 Way to go! Enjoy your success!

 Send thank-you notes to all donors who helped make
your fundraising a success.

 Send thank-you notes to all team members with results
of team fundraising, and thank them for their personal
fundraising efforts.

 Send follow-up emails to those who didn’t donate to
you. Share your experience on the walk with them and
offer them one more chance to donate. You can still
continue fundraising for several weeks after the event.

 Collect and turn in all outstanding pledges by pledge
deadline to continue to qualify for Take Steps incentive
prizes.
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